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Hacrosuwmil craHaapT pacnpocTPaiaeTca Ha TEXHHUECKYID JOKYMEHTALMIO HA ABTOMATHIMPOBAHH He
CHCTEME yIIparlenud (ACY) peex IR, paspabaTHBaesele UiA BCEX YPOBHEH ypamieHHa (KpoMe 00-
METOCYAAPCTREHHOIG), H YCTAHAKRTHBERST ODUIHEe TPeDOBAHHA K BRITIOMHEHHID TEKCTOBRIX JOKVMEHTON,
nepevenns KoTophlx veranorien NOCT 34 201.

CTraniapt He pacnpocTPAHASTCH HA MPOTPAMMHBIE W OPraHd3alHoHHO-PACTODAIRTEIBHLIE JOKY-
vedTE ACY, Npasuia BEOOTHEHHAA KOTOPLIX PEINaMeHTHPOBIHE TOCYIAPCTHEHHEIME CTAHAAPTAMH JpY-
MHX CHCTEM JOKYMEHTATIHH.

1. OBLIHE MOJOKEHHA

Il DcHOBHHE NOT0OXEHHSH

I.1.1. TekcToppe QOEYMENTEL (1a18¢ — OOKYMENTLL) MOIPasIe KT Ha.

= COeeEalliHe, O OCHOBHOM, CIUTOWHOH TeKCT,

- CONSMURALLHE TEKCT, PAIOMTEH Ha rpadel.

1.1.2. JdokyMedTel OpopynanT B COOTEETCTENH ¢ Tpebosamusyn NOCT 2103 ¢ ywietoM ocobelHoC-
Tell, HUIoEeHHBIY HIEHe.

1.1.3. B noKyMedT QONVCKaeTCd BETHOMATE KAK JIHCTR, BRMETHEHHLE MallHHOMHCHEIM CIOOCO0D0M,
TAK W ¢ MPHMEHEHHEM BRIBMIHEN veTpodicTn 2BM.

Mparina BLMTOTHEHHA JOKYMEHTOR HA BHBOOHLY veTpoiicTeax 3BM vetanonnesw FOCT 2004,

(Hamenenuan pesaxunsa, Hav, Ne 2).

.14, [lpH MaliHHOMHCHOM CHOCO0E BRMNOTHEHHA TeKCT A0KYMEHTa I07EeH OLITE HANeYaTadH Ha
CGOHOH CTOPOHE JIHCTA HE MeHee HeM Yeped oUITopa HHTepBAna.

1.2 Dopuid W OCHOBHME HAANHCH TOKYMEHTOR

1.2.1. JoKyMenThE CIeIveT BLINOTHATE Ha aucTax Gyaamm diopmaros no NOCT 2300, [NpuusaTs creny-
IOLHE oL

- THTYAEHEA OHcT — no NOCT 2.105;

=AML 0 mocAeaVIoHe THCTIH — dquopsiel 3 W 3a DOCT 2.106;

= FATIABHBIR W MOCISIVESWIHE NHCTE  BEIOMOCTH OepEaTeleid nolmMHHAKoR — dopmut 1 1 la
MOCT 2.106;

- JArAABHBA 0 MOCHeIVIOIIHE JTHCTEL BEAOMOCTH JKCTLIVATALHOHHEY JOKVMeHTOR — dhopaed | 1 la
MOCT 2.601;

= JAMAGHEA W NOCNeIVENLHE THCTE BEIOMOCTH JOKYVMEHTOR TeXHHUeCKOrD, paboyers (TexHopabo-
YEero) NPOEKTOR H ONHCH — dopyel 4 1 4a FOCT 2.106;

= JIHCT PerHcTPpalMi HaMeHeHHA — fopya 2 DOCT 2503,

1.2.2. OCHOBHY HALMHCE 3ATTABHLIY THCTOR BEIMOAHAIT N0 dopsme 2, NOCNeIVIOWHE THCTH — 1o
ihopmyae 2a NOCT 2.104. B rpade | yassinanT HaHMeHOBAHKE JT0KVMEHTA (MacTi); B rpade 2 — oboava-

Hapanwe odeapamsaoe [Mepeneyarka pocnpenien
*
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YeHHe DoKyMenTa (yacTh); B rpade 8 — obiuee KONMUSCTRO THCTOE JToKyMeHTa (dacti). [pades 4—6 ne
JATIOJTHA WO
I poeem e aanwe Mpn sansuue reryassoro aucra rpacgy 1w erpoxy «=¥1a0 8 rpudax 11—13 pe sanonmseT.

1.2.3. JonoauETenbHipe rpafisl £ CCHOBHEIM HATIMHCAM JAMOIHAKT B COOTESTCTEHH ¢ TPeDOoBAHMAMMH
MOCT 2,104, npi a1oM B rpage 25 yEKAIRIBAIOT KPATEOS HANMEHOBAHHE CHCTEME W (HAH) HOMED TeMbl,
KA.

1.2.4. Ha nHcTax ZoKYMeHTOR, BRIMOIHEHHEX MPH MOMOIUH BHBOAHEY voTpolcts 2BM, aonyvekaet-
CA HAMOCHTE OCHOBHYIY HALNMHCE W J0NoMHATETEHLE rpafde oo NOCT 2,104 nocpeicTeoM coeHaTLHOND
LLITAMIIA.

1.3, CocTrae IOKYMEeHTaA

1.3.1. JokyMedT {(YacTh JOKVAEHTA) BEIKAeT:

THTYIEHEIE THCT,

JATAaBHEE THET,

COlepHaHMe;

CCHOBHOH TEKCT]

NpHI0KeHAA {POpMIARIDT Kak MpoIo/iEe e JaHHOM J0EYMEHTA);
CIHCOK HCIOLI0BAHHEY HCTOMHMEQL;

AHET PErHCTPRLME MIMeH e Wil

{Himeneunaa pesaskuma, Ham, MNe 2,

1.3.2. HeoBXoaHMoCTs RENOIHEHHE THTYILEHOMD JTHCTA FEMCHT OT YPOBRHSA COMMACcOBAHEA (VTREp#.1e -
M) DOKYMEHTL M TPeGoBaHHE HKaZYHED.

THTY LKL THCT othopMIAIOT B cOOTRETCTRMH ¢ pain. 4 NOCT 2.105, m acmnovdennes nona 4, o
KOTOPOM MOMELLADT HaHMeHoEaIHe 4acTH ACY (CHCTeMBl, MOICHCTEME W T. 1.) H HAHMEHOBAHHE J0KY-
MEHTA {VACTH JOKYMeHTa).

He nomyekaercd Ha 3armapioy H THTYILHOM THCTAY MORTORITE MOONHCH OOHEX H TeX ®e JoIHHOCT -
HEx TH. TTpH OTCYTCTEMH THTYILHOMD NHCTA NMEPBLIM THCTOM JOKYMeHT SANAeTCH Saras .

1.3.3. Cogepxanye NPUECIAT, €N JOKYMEHT BEIIOAAET He MeHee JEVX Pallelon MM OJHH paiie]
H MPWIGEeHHe NpH oblies YHCHe JMCTOR He sedes ), a Taske npH HaaMyHH Jacteil.

ConepaatHe NoMelaoT HA JArIAEHOM JHCTE, NPOIOLKEHHE COIePAHAHNA — Ha NOCIeTVIOWHY T1-
CTAN.

B conepaadny QOKYMEHTE TepedicisioT HOMepa H HANMeHOBAMKA painetos (MpH HeobNoIHMOCTH
MOAPEEEIeT00), IPAICKEHHH, MOMEUEHHEX B IOKYMEHTE, H HOMEPA THCTON, HA KOTOPLIX OHE HAYHIAIOT-
CH.

L]

P

Hausenopanpe pasienon, DOIPpatieTon, apuacseHml B «Colepaaiiis I0KYMEeHTE 3ANHCLIBIMWT C
abzaua ¢ npondcHol DYEes, ganee cTpodHbiMH Dykpasmu. [log caopos «JIHCT: OpocTapnaoT HOMepa
JIMCTOR, C KOTORLIX HAYHHAIOTCA Pasiebl, Moopasieiis, NPHIOEeHHE JOKVMEHTA, AT [POMeRy-
TOK OT NOCHSIHel CTPOKH HAHMEHOBIHNHA 00 HOMEpPa THCTA ToYKavi. HauMeHoBaHHS Pa3IeIon, Noapai-
Ae0B NPpHIGEeHHE B «Colepaaliis I0rDEHL COBMANATE © ITHMH HAHMEHOBAHHAMMY B TEKCTE.

(Mamenennan penaknus, Mad, Ne 2).

.34 CTpykTvpa ¥ COCTAR OCHOBHOTO TEKCTA JOKYMEeHTS YCTAHORTE HEl B CTAHIAPTAY CHCTEMEL TEXHM-
YecKol qokyMenTaHH Ha ACY, pernaMedTHPYIOIIAY TpefoBanHA K COIepaaliio DoKYMEHTOR.

1.3.5. HenecoodpainocTh paspadoTEl NPHIoEeHHA K I0KYMEHTY ONpelendeT paipadomyHk © YYeToM
YAODCTEA MONLIOBANHA JOKVMeHTOM.

B puae npunomendil caeaveT oopMIaTL WUTIOCTPAIMK, TAGTHLIL H TeKCT BCNOMOTATENLHOIMD Xa-
PAKTERA, 4 TAKKE Aepedeb MPpHHATHEY COKPALle W, TepMANoR, ONpLeieneddi, CHMBOVIOR M UHCIOBRIX
KosbpHIHeHTOR, abbperHaTyp.

1.3.6. COHCOK HCNOIEIOBAHHEY HCTOUHRKOR COCTARNAOT cornacqHo NOCT 7.32,

1.3.5, 1.3.6. (Hamenennaa penaknna, Maw, Ne 7).

1.3.6. CNHCOK THTEPATYPR! COCTARIAIOT cormacuo pain. 2 NOCT 2,105,

[Mpy pasieaeniy TOEVMeN T HA YACTH QONVCKAeTeH CIHCOK AWTEPATV L COCTARTATE 015 BEEnG IOKY-
MEHTA M NOMELLATE B TOCTeaHeH YacTH.

1.3.7. JIHCT pericTpalHi H3sMeHeHH i BEJIOMII0T B JOKYMEHTRL, COCTOAILRE Dosee dyes M3 13 JUCcTon.
JIHeT perHeTpalii H3MeHEHHH BETIOUAKT B o0Uee WHCTO THCTOR JOKYMENTA M NOMELAKT [IOCT2THHM.

L . 1 17
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2. JOKYMEHTBI, COAEPKAIIKE, B OCHOBHOM, CILTOILHON TEKCT

20 TpeGopaHMd K OOCTPOEHHK IO0KYMEHTA

2.1.1. [MocTpoeHHE TOKYMEHNTA JOTEHO COOTBETCTRORITE TpedonarHAM pasn. 2 FOCT 2.105.

22, TpeGonaMMHA K HINOKEHH TEKCTaA

2.2.1. HylcokeHHe TeKCTa NOKYMEHTA LO/IEHO COOTESTCTRORATE Tpebonanuam paan. 2 NOCT 2,105,

2.2. 2. NepeHocHTL YacTH 3AMOI0BEKA HIH 9acTH 0D03HAMeEHHA Ha APYIVIO CTPOKY HE DOMYCKAETCH.

MepesocHTh diopry Ll Ha CI2IVIGIIYE CTPOKY JONYCKIETod TONBKD Ha SHAKAX BRIIOUIHASMELY Onepa-
WHH, OpHYeM FHAKH B Hauade COeaqvei cTpokH nosropdinT. [1pH nepenoce Ha ole pallid v HoMe Hus
MPHMEHAKT IHAK ().

MopMyILL CIeayeT HYMEPORATE TONLKD NPH HAIMUMH CCLITOK Ha HAN.

Creudanbiele SHAKM, SopMyasl, DYKEE peako npHMergeM ey andaiiTon 100YCKaeTCH JaNHCHBATE
OT PVEH YePHIMIMHE HMIH TYIUER SepHOrS UReTa.

(Hamenennas penakuma, Hawv, Ne 2.

2.2.3. 3nakn Ne, §, %, +, — W T. 0. clledyeT NpUMEHSTE TONEKO MPH YHCTORLIX 3Hadennax. B Texcte ah
AHAKH CASOveT MHCATE COBAMEA.

2.2.4, PuMcEre UMdpel CAEOyYeT YIOTPeuiaTh TOIBKS 1148 oD0IHaYe HHA CopTa (KATeropHH) HIOeaHs,
KEIPTANOR Moda, MoayToldd. B ocTaleibx corvuaay npuMeddaioT apatckme uHgpel.

2.2.5. Unibponsie 0f03Ha4eHUA 12T U KOTHYECTEEHHBIY YHCITHTEIEHELY HE TOJLEHE WMETE TTANERHBIX
CROHYAHMI. ECTH B JOKYMEHTAX MPHBEIEH CAMOCTOATE LML M2 pevel CHMBONOE M WHCTOREY Ko -
HHEHTOR, BETMRUCHHLIY B QOPMYILE, SHAYEHWA Y Mo Kaaaof Gopaiviol He mpHBoaaT.

(Himeneunas pegasuma, Ham, MNe 2,

2.2.6. byxBeHHEE ODOIHAYEHHA SOWHHL CHUeTA M HIMepeHMil (HIMUeCKHY BEIHYHH NPHMEHTIOT B
TEKCTE TOUTLKO MPH YMCIOBRIX SHAYEHHAX M JaNHCLIBAKT Ge3 Touku (Hanpusmep: 3 wr, 10 k).

HasseHobas s eMHHL CUeTa ¥ HaMepeH il (HIHYeCKny BelHYHH, YyIoTpedasesse o Tekete bed
QHCTOREY 3HAUS HHA, cneayeT BMMHCLIBATE Dot CORPpAaleHIN (HANpHMep: LTHHA NpUBSIeHa B MILLIHMET-
pax}.

2.2.7. NodAcHeHHs K OCHOBHOMY TEKCTY, Talnuuas Oonmyckaetca odfopsiaartes cHockasmi. [pasdaa
odhopsaeHAE cHOCOK K Tabnuuav — no NOCT LA,

CHOCKH K TeKCTY 0D0IHAYAKT MOACTPOTHEMKE IHAKAMM 3Beaaoukod wnn undipoil co ckobkoil, Ha-
MPUMER: KOMILIEKe®, Mammua® . B onuoM DokyMeHTe CIeayver NPpHMEeHdIT: equHyI0 CHCTeMY 0D0IHAYeHHE
CHOCOK. ECTH CHOCKS OTHOCHTCA K OTASNRHOMY CADBY, JHAK CHOCKH IOMELAKT HENOCPEICTEEHHD ¥ ITOMD
CHOEA, eCciId K MpelIoke i, TO B KOHUE [pellokeHnsd. TeKecT CHOCKH PACNIOIArainT B KOHUE THCTA M
OTIAENAINT OT TeKCTa JuHMel mnrnoil 30 . . . 40 vy, nposedediod B Tepod 9acTi JucTa. TEKCT CHOCKH
BEITIOTHAIOT MAIIHAGTACHEM CIIOCO00M Teped 0IHN HHTEPBAT.

228 MNpaMmesanng K Tekcty, Tabnuue, rpadideckomMy MaTepuaty anomioT no NOCT 1.5

MprMedanna K TADIHOAaM, PACTONGHEHHEIM BIOTL LIMHHOH CTOPOHEL ropMata, NoMelanT BIok
AMHHHOH cTopoikl. B covaae, ecian TeKCT NRHMedaHMs Nepe AoCHTC Ha CaeIvIoW il THCT, TO ero Jonycka-
ETCH BLOGTHATE BAOAL KOPOTESH cToponsl. TekcT NpHMedaiiil BRomHaioT MamMHOMHCHBIM CIOCO0M
Yeped OJHH HHTePhAT.

227, 228, (Beeens aonoanarensno, Has, No ).

23 MNMpaeuia BRMOOIHEHHS TaGNHU, HARWCTpPanuil u npHaIoKeHHHH

2.3 1. TabaHue: W HWLTIOCTPALMHA, MOMEIUASMEIE B JOKYMEHTIX, CITeayveT tpopMadaTh B COOTRETCTEHH C
paza. 2 TOCT 2105, Ecan WamocTpauda NoMeleHa Ha IBVE MnH G0/ee THCTax, TO Ha NepnoM IHCTE
YVEASBIBAKT MOMEp MUTIOCTPILMHE | 2 HAMMEHOBIHHE, 4 HA NOCTeIVIGIIHY — CIonD «[IPoIoEeHHes |
HOMED WLTICTPAUMK, HanpusMep: «[Ipotomsende puc. l=, Ecnn WunocTpauHsa B TeKCTe o0Ha, TO CAoRD
SPHC.e epell ee HAHMENOBAHMHEM He MHIYT. ECAN Takaa HLTINCTPALHA MoMELEHE Ha HeCKOILEHY THCTAX,
TO HA BTOPOM H NOCASIVIOLIHY NHeTax mauyT =[ponoasenmes.

Mpx nepenoce 4acTH TATHLELL B CAeIVIOUIMA THCT (CTPAHHLY] €8 MIOEEY HIH GOKOBHE IOMyCKa-
ETCH IAMEHATE COOTBETCTREHHO HoMepoM rpad U cTpok. TlpH 2ToM HeoBXOIHMO NPOHYMEPOBATE rpadt 1
CTPOKH MEPROTe MHCTa TABIHLL.

(Himenennas pexasona, Hav. Ne 1).

2.3.2. OxpopaieHHE MPIIOXEHHA JODEHD COOTEETCTROEATE TpebopaduaM pain. 2 NOCT 2.105 ¢ yue-
TOM TpeboBEaHHE . 1.3

2.3.3. PucyukH opM I0KVMEHTOR H BHOSOKAIPOE, BEANDYEHHBEY B TEKCTORBIE JOKVMEHTE, BRIIOI-
HAWT B cooTeeTeToiH ¢ NOCT 24.304.
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(Beegen nonoasaTensao, Hiv, Mo 2).

24 TpedboBaHHA K MAWMHMHOOHCHOMY TEKCTY

2.4 1. JdokysMenT cIelyeT BRMoHATE ¢ cofnnaedes tpebfopaduil pasn. 13 NOCT 2105,

[Mpusmep pacnonoaedHa TEKCTA HA THCTE NPH NEYATAHHM Yepes NoATopa WHTepELia NPpHBEIEH B
MPHIOAKEHH A,

He ponvekaetes paiMeliaTh HaHMeHoBEIHHA Pasznenos  NoIpainenod B HiaHell YacTH IHCTa, eciam
Mo HHMH AOMELAKT MeHee ABYX CTPOK TEKCTA.

2.4.2 JdonvekaeTcd HaHMeHOBAHHA rpady B TAlTHIAK BMIOTHATE Yeped O0HH HHTERELT HA PaccToA -
HHH TTIOAOBEHHE HHTEPRANA OT OrpaHHYHTETEH LY CTUTOLHBIN JTHHAA.

25 CCHIOKH Ha TOKYMEHNT L

2.5 1, CChlnEH B JOKVMERTAY BLIMOEHSIOT B COOTEETCTEHH ¢ paza. 2 [TOCT 19106,

2.5.2. Jonyckaerca Jasatk CChUIKH HI NPOeKTIbE J0KYMEHTEL, KAK paspadaruiBicMble 014 JaHHof
CHCTEME, TAK H 3AHMCTBOGAHHEIE, ECH 3TH JOKVMEHTE BEIMYeHbl B COCTABR MPOSKTL.

2.3, 251, 2.5.2. (Beegens 1onoamdrensno, Ham, Ne I},

3, JOKYMEHTBI, COAEPKAIUHE TEKCT, PAIJEMTBIA HA I'PADLI

3.1, HauMeHoBaHHA PATNETon H MoApaiieTon 3anncebanT o rpady «Hansenopaspes pelomMocTen
AOKVMEHTOR AN OTTHCH.

Baosn paspaboTadHee O0KYMEHTEL PEKOMEHAYETCH JANUCH BATE B PRSIe0ax, MOAPA3Ienay BeJoMOCTH
B MOPAIKE BOIPACTIHNA:

= KIacCHPHEAUHOMEOH XapakTepucTHEN B 0003HAYSHHNA,

- MOPMUIKORDED PETHCTPALNGHHOID HOMepa & oAHOH KnaccipuKalHoH ol XapakTepueTHRES;

- HOMEPOE YacTel QoKYMEeHTOR.

FAHMCTROBAHHLE JOKYMEHTR PEKOMEHIVETCA JANHCEHBATE I BEIOMOCTH B KOHUE KakIorD pailena,
MOEPEREeTA.

(Hxmenennas penasiona, Ham. Ne 2).

3.2, TpeGoBaHHA K NOCTPORHHID | ApyTHe obiide TpeboBaHHa K 3aneTHe i rpad A0/EH e co0TEeT-
cTeOoEATE pasa. 3 [OCT 21105,

3.3, BegoMoCTs TeXHHYSCKOTO TPOSKTA, BEIoMOCTE pabouell JoKYMEHTALMIA, BEIOMOCTL NPOEKT Bhl-
MOMHAKT B COOTHETCTRHM © pasa. 4 FOCT 2.106.

3.4 OnUck COCTARMHIOT MPH HEOIXOIHMOCTH DPOLIOPOEAHHA TOEVMEHTOR B KHHTY, A1LDOM, MAnKy.
OnuHch ARIASTCA NEPBRIM TOKVMEHTOM KHHTH, ATkbosa, nanki. OnHce SKCIIVATAHOHHEBIX DJOKYMEHTOR
BLITIOTHANT B COOTRETCTEMH C pasa. 3 NOCT 2.601. [Npoyse oNHCH BENCIHAIOT B COOTBEETCTEMH © pasd. 2
OO 2105,

3.3, 3.4, (Beenensl gononnnrensnn, Ham, Ne 2).
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MPHAOKENHE
Crpagionme

PACITOMTMOAMEHHE TEKCTA HA JIHCTAX ITPH ITEYATAHHH YEPES 1.5 HHTEPBAJIA
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HHPOPMALIHOHHLIE JAHHBIE

1. PA3PABOTAH H BHECEH MasuxcTeperaoM npabopocTpoeidd, CPEICcTE ABTOMATHIANMNHE H CHCTEM
YIPABACHHA

2. YTBEPAIEH H BBEIEH B IEHCTBHE Hocranosnenwes Focyaapersenmors komurera CCCP no
crangapraM ot 14.05.80 MNe 2101

3. CCBUTOYHBIE HOPMATHBHO-TEXHHYECKHE JOKYMEHTbI

ForosHarenme HTH, wa xoropuait 5ada coaakl Howep nynkra

MocT 1.5—93

MoCT 2.004—88 .
MOCT 2104—68 1.22, .23, 1.24
FOCT 210595
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MoCT 7.32—2001
FOCT 19.106—74
FoCT 24.304—82
MOCT 34.201—89
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